


Mail or Fax Order to: 

ELECTRICAL LABOR ORDER FORM 

5931 Fourth Avenue South 
Seattle, WA 98108 

Ph (206) 781-2411 Fax (206) 781-2270  
seattle@edlen.com                  www.edlen.com 

Company:  Bth# 

Contact:  

Phone:  Fax:  

Event: NW Women’s Show 2010 

Facility Qwest Field & Event Center 

Dates March 5 -7, 2010 Event # 030062SE 

BE SURE TO COMPLETE COMPANY INFORMATION ABOVE  

Step 3 If none of the work listed on the reverse of this form is required in your booth, please sign below and return with the 
Electrical Order Form . 

 I have read the “Work Required” list on the front of this form.  My booth does not require electrical labor. 
 
__________________________________________________________                            ___________________________ 

Authorized Signature                                                                                                                                       Date 

Step 4  Complete the credit card information below.  No labor is performed without this information.  The credit card 
information is a guarantee for services rendered.  It may be exchanged for cash, a company check or a different credit 
card in settling final charges before the close of the show.  

 Credit Card Information:     [   ] Master Card       [   ] Visa      [   ] American Express      [   ] Diners Club        [   ] Discover 
 
Credit Card # _________________________________________________________________               Expiration  Date________________ 
 
Authorized Signature:___________________________________________    Print Name:_________________________________________        

Step 5  Exhibitors requiring distribution under carpet or flooring should complete the “Authorized to Proceed-Without 
Supervision”  below.  This allows Edlen to distribute your electrical services on the floor prior to your arrival, 
expediting your carpet installation, freight move -in and booth installation.  If you or your representative prefer to be 
present during electrical distribution, complete step 6 below.  

 AUTHORIZED TO PROCEED-WITHOUT SUPERVISION, per the attached floor plan.  Edlen will proceed on straight time whenever 
possible, however, Edlen must follow event installation schedules which may require overtime installation. 
 
Authorized Signature:__________________________________________  Print Name:__________________________________________ 
 
Estimated date and time of booth installation:     Date:_______________________________    Time:________________________________ 

Step 6  Authorized to Proceed With Supervision, per the attached floor plan.  Edlen will proceed on straight time whenever 
possible.  However, Edlen must follow event installation schedules. Please be advised that all supervised labor will be 
provided on a first -come, first -served basis.  You must check in at the Edlen Service Desk at least one hour prior to 
the time you request below to confirm your labor call.  

 I or my representative wish to be present during electrical distribution.  
 
Estimated Date:_____________  Time:___________ # of electricians:_______   Please come to the Edlen Service Desk at least one hour prior 
to requested date and time to confirm labor call. 
 
Name of Supervisor:_____________________________________   Authorized Signature:________________________________________ 
 
I & D House:___________________________________________   Telephone Number:__________________________________________ 

Step 7  If you require any additional electrical work in your booth, please provide us with a production schedule or complete 
the section below.  This will assist us in accommodating labor requirements.   Example: 

 

Day  Monday     Date  1/5    # of electricians    2__    Time    8am         Work requested   Hang track lights                                 .           

Day  Monday     Date  1/5    # of electricians   1      Time    2pm         Work requested  Hook up 208 volt service                        . 

Day  Tuesday    Date  1/6    # of electricians    4      Time    8am          Work requested  Hang and power up static lighting               . 
 

 Day_______    Date_______   # of electricians _____   Time________   Work requested___________________________________________ 

Day_______    Date_______   # of electricians _____   Time________   Work requested___________________________________________ 

Day_______    Date_______   # of electricians _____   Time________   Work requested___________________________________________ 

Day_______    Date_______   # of electricians _____   Time________   Work requested___________________________________________ 

Day_______    Date_______   # of electricians _____   Time________   Work requested___________________________________________ 

Day_______    Date_______   # of electricians _____   Time________   Work requested___________________________________________ 

Please be advised that labor will not be automatically dispatched according to production schedule.  A representative must come to 
Edlen’s Service Desk at least one hour prior to each individual labor call to confirm that booth is ready for such labor. 



FOR DISCOUNT PRICE TO APPLY 
PAYMENT MUST ACCOMPANY ALL ORDERS 

BY THE 

DEADLINE DATE: 

February 19, 2010 

Please provide a scaled floor plan noting outlet locations. 

Read the terms noted on the back of this form carefully.            TOTAL PAYMENT    =  _________ 

COMPANY NAME: BTH #: 

NW Women’s Show 2010 
QWEST FIELD EVENT CENTER 

 March 5-7, 2010  Event # 030062SE  

AIR & WATER 
ORDER FORM 

 

MAIL OR FAX ORDER WITH PAYMENT TO: 
EDLEN ELECTRICAL EXHIBITION SERVICES, INC. 

5931 4th Ave. So., Seattle, WA 98108 
Ph: (206) 781-2411 Fax:  (206) 781-2270 

COMPRESSED AIR: 90-100 LBS PSI  

WATER        

DRAINS 

____ Service charge for 1st outlet at rear of booth ............................................... 

____ Each additional connection within the same booth ..............................…… 

____ Please enter your total CFM requirements here _______    

         Multiply this number by the appropriate CFM rate. There is a 5 CFM  

         minimum charge of $30.00 advance  rate or $40.00 regular rate. 

  $354.00 $528.00  =   _________          

  $180.00 $264.00  =   _________ 

  

 

 $6.00/cfm $8.00/cfm =   _________ 

____ Service charge for 1st  outlet at rear of booth ........................................... 

____ Each additional connection within the same booth ...........................……. 

         Size of connection__________   # of connections ___________ 

  $354.00 $528.00  =   _________          

  $180.00 $264.00  =   _________ 

   

____ Service charge for 1st  outlet at rear of booth .............................................. 

____ Each additional connection within the same booth ..............................…… 

         Size of connection__________   # of connections ___________ 

  $354.00 $528.00  =   _________          

  $180.00 $264.00  =   _________ 

   

FILL & DRAINS 

____ 0 - 100 Gallons ............................................................................................  

____ 101 - 500 Gallons ....................................................................................... 

____ Each additional 100 Gallons ...............................................................…….. 

  $72.00  $108.00  =   _________          

  $144.00 $216.00  =   _________ 

  $24.00  $36.00  =   _________ 

* PLEASE NOTE  THAT AIR AND DRAIN SERVICE IS NOT AVAILABLE ON CONCOURSE LEVEL* 

ADDITIONAL LABOR CHARGES MAY BE ASSESSED FOR  

NON STANDARD SERVICES. 

____ ST is Monday - Friday, 8:00 am - 4:30 pm, except holidays 

____ OT is Monday - Friday 4:30 pm - 8:00 am, all day Sat. & Sun. 

____ DT is For All Holidays 

 

 

   $60.00/hr =   _________          

   $90.00/hr =   _________ 

    $120.00/hr =   _________ 

 

                            Sub Total            =   __________ 

           Add 9.5% State Sales Tax   =   __________ 

____       _____________________________________________________________________________________     = _________ 

ADVANCE 
PAYMENT  

PRICE 

PRICE 
AFTER 

 

 
TOTAL 

DATE RECVD 

PMT METHOD 

AMT RECVD 

RECVD BY 

COMPANY NAME: 

ADDRESS: 

CITY:     STATE:  ZIP: 

PHONE:     FAX: 

SIGNATURE: 

PRINT NAME: 

PAID BY: VISA   -     MASTERCARD   -     AMX     -      CHECK 

CARD #:      EXP DATE: 

CARDHOLDER SIGNATURE: 

PRINT NAME: 



IMPORTANT TERMS/CONDITIONS AND REGULATIONS 
 

1. Order (with payment) must be received a minimum of 14 days prior to the scheduled event opening for advanced payment 
rates. Orders faxed or mailed without payment will not guarantee advance rates, payment must be received as well.  
Orders received less than 14 days prior to scheduled event opening will be charged at the regular rates. 

2. In the event that the totals are calculated incorrectly, Edlen reserves the right to make the necessary corrections. Exhibitors 
will be notified by fax of any corrections made.  This includes adding the required minimum CFM charges when applicable 
and labor charges. 

3. All outlets will be installed on the floor at the back wall of in-line and peninsula booths.  All services ordered for island 
booths will dropped to one location in the booth.  Edlen will make every attempt to deliver this services to a location 
convenient to the exhibitor. 

4. Distribution of services throughout the booth space, whether its under the carpet, above the carpet or overhead is done on 
a time and material basis.   Lift charges may also apply for overhead distribution. 

5. There is a minimum labor charge to provide each of the services listed on the front of this form. Please read “Labor 
Instructions”   box located on the front of the form.  Labor charges are based upon current wage rates and are noted on the 
front of the form. 

6. Water and Drain services located more than 25 feet from the facilities closest distribution point will be charged additional 
footage on a per footage basis.  Exhibitors are encourage to contact Edlen to discuss any potential additional costs. 

7. In some instances a pump is required to drain services out of an exhibitors booth.   When this occurs, time & material 
charges will apply.  Exhibitors are encourage to contact Edlen to discuss any potential additional costs. 

8. Edlen plumbers are to make all service connections.   Requests for additional connections are charged at the additional 
outlet rate.  Special equipment requiring company engineering or technicians for assembly, servicing, preparatory work and 
operation may be executed without Edlen plumbers. 

9. Service outlet size is determined by the volume required.   Airline size is dictated by the CFM requirements.  Standard 
airlines terminate with a 1/2” female iron pipe valve. 

10. Compressed Air is supplied during show hours only.  If compressed air is required for non-show hours please call for a 
quote. 

11. Wall, column and permanent building utility outlets are not part of booth space and are not to be used by exhibitors. 

12. Unless otherwise directed, Edlen personnel are authorized to cut floor coverings to permit installing service(s) ordered. 

13. Pressure for Water Services may vary.  No guarantee can be made of minimum or maximum pressure.  If pressure is 
critical, the exhibitor should arrange to have a pressure regulator valve installed. 

14. Natural Gas “when available” is not regulated by Edlen and is at the facility pressure. (4oz.)  Call for price quote when 
available. 

15. All equipment using water must have inlet and outlet properly tagged. 

16. All  equipment must comply with state and local codes. 

17. Edlen will not be responsible for moisture or water in air lines.  Exhibitors should supply their own filter or other equipment 
to handle moisture or water. 

18. For gas cylinders or any other special requirements call Edlen for a quote at the number below.  Delivery charges will apply 
to any specialty equipment delivered and removed from the exhibitor booths.  

19. Edlen must have 30 days notice in order to supply special regulators, strainers, traps, etc.. 

20. Claims will not be considered or adjustments made unless filed by the exhibitor in writing prior to close of the event, no  
exceptions. 

21. Credit will not be given for connections installed and not used. 

22. Payment in full for all  plumbing services provided must be made in full prior to close of the event. 

23. It is agreed that in the event it becomes necessary to turn this matter over to an attorney for collection, or to file a lien, or 
foreclosure, or otherwise, exhibitor will pay Edlen its attorney fees or applicable agency fees. 

24. A service charge of $25.00 will be assessed for all returned checks or declined credit cards. 

25. A service charge of 1.5% per month on any unpaid balances will be made starting 10 days after date of invoice. 

POWER TO OPERATE ANY PLUMBING APPARATUS IS NOT INCLUDED. 
ALL ELECTRICAL REQUIREMENTS MUST BE ORDERED ON THE ELECTRICAL FORM 

 
For Further Information please visit our web site at www.edlen.com 



                 Please Fax, E-mail or Send Orders To: 

              14106 6th Ave. SW, Seattle, WA 98166 

 

 EVENT: ______________________________ 
 

FACILITY: _____________________________ 
DATE: ________________________________ 

International 
Wholesale Florist 

iwf@tradeshowflorist.net  / Phone: (206) 623-2828 / Fax: (206) 623-5530 
 
 
 
 
 
 
 
 
 
 
                   
+ 
 

Visa Mastercard Corporate Personal

Street Address                                                                                                                                                                                        City                                       State                          ZIP 
        

Ordered by: SIGNATURE                                                    Ordered by: Print Name             
X

Check Discover American Express

Cardholder Signature           Cardholder Print Name             Expiration Date 

Phone                                                                                                                                    Fax             Purchase Order Number 

Company                                                                                                                                                                                                                   Booth Number                      Install Date               AM  /  PM 

Flowers and plants say it best!  Add color and personality to your booth with floral arrangements and plants.  These final touches will  
compliment your exhibit, adding brightness & elegance and attracting greater attendance to your booth.  Let our floral designers enhance 
your display with beautiful arrangements tailored to your specifications. 
           For orders received     

    two week prior 
to the date of showGreen Plant Rental 

    Qty.                 Advanced Price    Show Price            TOTAL 
________ 3’ Plant……………………………..…………………………………………….……..     30.00                   33.00           ____________ 
________ 4’ Plant…………………………………..……………………………….…….……….     40.00                   45.00           ____________ 
________ 5’ Plant…………………………………………………………..……………..……….     50.00                   55.00           ____________ 
________ 6’ Plant………………………………..………………………………….………..……     60.00                   65.00           ____________ 
________ 7’ Plant………………………………..………………………………………………..      75.00                   80.00           ____________ 
________ Boston Fern (6” Pot).……………………………………..…………………………..      18.00                   22.00           ____________ 
________ Boston Fern (10” Pot).  ……………………..………………………….…………..…     25.00                  28.00            ____________ 
(If not specifically requested, the green plants will be from a selection of Ficus, Schefflera, Palm, Dracena, Spathiphylum & others) 
 

Blooming Plant Rental   
    Qty.                Advanced Price    Show Price             TOTAL 
________ Chrysanthemum            � Yellow      � White        � Other _______________     18.00                   22.00            ____________ 
________ Azalea (Sept. – May)     � Red          � Pink          � Other _______________     22.00                   25.00            ____________ 
________ Reiger Begonia             � Red          � Yellow       � Other _______________     22.00                   25.00            ____________ 
________ Bromeliad             � Red          � Pink           � Other _______________      25.00                   30.00            ____________ 
 

Fresh Flower Designs  
(Unless otherwise specified all arrangements will be designed in a vase with a traditional & colorful all round style) 
    Qty.             Advanced Price       Show Price             TOTAL 
________ Arrangements, Small (approx. 1 ft. to 1 ½ ft.)…….…………………………….…     35.00                  40.00            ____________ 
________ Arrangements, Medium (approx. 1 ½ ft. to 2 ft.)…………..………………………     50.00               55.00            ____________ 
________ Arrangements, Large (approx. 2 ft. to 3 ft.)…………………..……………………     70.00               75.00            ____________ 
________ Arrangements, Exotic Tropical, Medium (approx. 1 ½ ft. to 2 ft.)…………..……    50.00                   55.00            ____________ 
________ Arrangements, Exotic Tropical, Showy (approx. 2 ½ ft. to 3 1/2 ft.)……...…….     75.00                   80.00            ____________ 
              
CUSTOMER REQUESTS: (preferences as to colors, style, flower & plant types, containers, location, or dimensions, etc.)        
             __________________________________________________________________________ 
             __________________________________________________________________________ 
            

Subtotal            _________________ Payment Policy:  All orders must be paid in full prior to delivery unless accompanied by a creditcard. 
 
Rental Policy:  Rental items are the responsibility of the Exhibitor.   Unless other arrangements have 
been made all items to be left in booth at end of show.  All prices include installation, servicing,  
container, & removal.  Substitutions (same size, different plant) may be necessary due to availability             
and at the discretion of IWF. 
 
Cancellation Policy:  Item canceled within three days of the show will be charged at 50% of original order. 

 
Delivery ($5.00) ______________  
 
9.5% Sales Tax  ______________ 
  (Per Washington Law Delivery is Taxed) 
 
GRAND 
TOTAL  _____________________ 




